


[Insert Date]

From: [Your Name]

To: [Approving Supervisor’s Name]

Subject Line: Request to attend ABQAURP’s CME / CE-Accredited Conference 

I am writing to request support to attend a continuing medical education conference that will enhance my professional knowledge and contribute to our organization’s goals and initiatives.
Participation in this conference will allow me to earn continuing education credits, expand my professional network, and strengthen my knowledge of current trends that are relevant to my role. The knowledge and skills I will acquire are also immediately applicable to my responsibilities, such as: [insert current projects unique to your institution, mission, and objectives].

The conference is hosted by the American Board of Quality Assurance and Utilization Review Physicians (ABQAURP), an international membership association comprised of interdisciplinary health care professionals dedicated to advancing health care quality management and patient safety. ABQAURP's 49th Annual Conference will be held on September 24-25, 2026, at the Sheraton Sand Key Resort in Clearwater Beach, Florida. 
The two-day conference track features the latest trends and innovative strategies with 15 educational sessions led by distinguished faculty. Key topics include [insert specific objectives/projects relevant to the organization].


The registration fee to attend the two-day conference track is [Insert Two Days fee]. A one-day attendance option is also available. [Insert one day: Thursday only or Friday only] is [Insert conference fee].
CONFERENCE FEES:	Thursday Only		Friday Only		Two Days
Diplomate Member	$625			$555			$1180
Professional Member	$675			$600			$1275
Non-Member		$730			$645			$1375

Thank you in advance for your consideration of my request to support my professional development. I would welcome the opportunity to discuss how attendance at this conference will benefit both my role and our organization.

Sincerely,
[Insert Your Name]


